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	Applications are considered on a monthly basis throughout the year. 
Guidelines for applying:
Read the attached notes to see if you are eligible to apply.
Talk to your Tutor about your trip and ask them to support you. If your Tutor thinks your trip is likely to be funded, ask your Supervisor or Director of Studies to email a short reference in support of your application to studentfinance@wolfson.cam.ac.uk
Return this form to the Student Finance Officer, preferably at least two months before you plan to travel, or earlier, if long-distance flights need to be booked.
You should present all the information clearly, so that a decision can be made without delay. Give a full realistic budget to show the total costs and describe how you will fund the trip if the Wolfson grant does not cover it all.
IF YOU RECEIVE A TRAVEL GRANT FROM WOLFSON COLLEGE FOR A CONFERENCE PRESENTATION
PLEASE ACKNOWLEDGE THE COLLEGE ON YOUR POSTER/PAPER (information on our website – link)




	Name


	Supervisor/Director of Studies  providing reference
	Your E-mail Address

	Course and Subject of Study


	Year of course
	Source of Financial Support  (Fees and Maintenance)



	Purpose of travel/research


	Dates of travel and country destination






	Details of proposed expenditure. Provide a full realistic budget and include evidence of expenses (quotes of ticket prices, reservations, registration fees). It is assumed that the cheapest available transport and accommodation is used.  The grant does not cover consumable expenses such as food and drink.






Total costs of trip: 

Total applied for from Wolfson College (minus other sources of funding): 


	Please give details of other financial assistance applied for, received or promised for this trip.



	If you foresee a deficit, how do you plan to fund the remainder?

	Previous Wolfson College Travel/Research grants or Vacation Project grants
Date(s)

Amount(s)



I certify that I have read the instructions and provided accurate information.


Student’s signature____________________________________________ Date __________________


	College Tutor’s Comments (can be attached by email instead).
This is an application for                Travel/Research Grant                    Vacation Project   (delete one)












Tutor’s signature________________________________________________Date_________________























Travel, Research and Vacation Project Grants

Wolfson College’s Travel, Research and Vacation Project Grants support students who travel to complete a research or subject-related activity away from their studies in the University of Cambridge. The Travel and Research Grants support subject-related and necessary trips, whereas the Vacation Project Grant is offered to students who go on trips that while subject-related also support the wider personal development of the student. 

Criteria for applying 
Fee paying students or students within 3 years of matriculation may apply. Under certain circumstances 4th year students may be eligible for grants. Students who have submitted their thesis are not eligible for any grant. 
		
Guidelines for Travel and Research Grants
· A PhD student may only receive a total of £1200 over the course of their time at Wolfson. 
· An MPhil student may only receive a total of £400 over the course of their time at Wolfson.
· Part-time students are eligible if they pay a fee.
· Other students will be considered on an individual basis.

What the Travel Research Grant will support
· Travel, accommodation and conference registration fee to present a paper at a conference (oral or poster) or to chair a session.

For PhD students only: 
· Travel and accommodation for a field trip to collect data for the thesis, or to spend a period of research in another University
· Research costs, such as access to archives or similar
· Exceptionally, costs to learn or improve language skills in order to read essential literature directly related to your research or speak to native speakers to collect data.

What the Travel Research Grant will not support 
· Computer hardware, software licenses, purchase of books, reagents 
· Language courses
· Subsistence whilst away, meals
· Costs covered by your department such as fieldwork for Master’s degrees and summer schools arranged by your department

Guidelines for the Vacation Project Grant
· A student may receive a total of up to £400 over their time at Wolfson. 
· Any student whose course is longer than one year may apply (undergraduates, 2 year master’s courses and PhD students) 
· Only 50% of the costs will be covered, the other 50% being raised by the student from other sources
· Priority will be given to students who contribute to College Life.

What the Vacation Project Grant will support
· Working for a Charity as a Volunteer
· Unpaid internships, volunteering on an archaeological dig or unpaid work on laboratory projects.

What the Vacation Project Grant will not support
· Holidays.
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General guidelines for applying for both Grants

The same form should be used for both the Travel/Research and the Vacation Project Grant applications. In the Section Details of proposed expenditure:
· Provide a full realistic budget and include evidence of expenses (tickets, reservations, quotes, etc.)
· Include how much you have applied for elsewhere
· How much is already secured from your department/faculty or other sources 
· How you plan to cover the remainder (if any).
· It is assumed that the cheapest available transport and accommodation is used. 
· The grants do not cover consumable expenses such as food and drink.

Explain why it is important and necessary to attend this conference / go on this trip and how it fits into your studies. 

Talk to your Tutor so that they may add a comment in support of your application. 

Remember to ask your Supervisor (PhD students) or Director of Studies (for undergraduates) to send a statement in support of your application to our student finance officer, Dr Liz Bland studentfinance@wolfson.cam.ac.uk 

Insurance

The University provides travel insurance for registered graduate and undergraduates of the University of Cambridge travelling on supervised departmental fieldtrips outside the UK. Currently no charge is made for this cover.  Registered post-graduate students and departments (in the case of fieldtrips) are required to apply for cover using the appropriate application process. 
Please find the application form here: http://www.admin.cam.ac.uk/offices/insurance/travel/apply/
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